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2 |Saowaluck Roongtavanruengsri | saowaluck@bitsthailand.com Series..

3 |Veeraporn Wongtonglang veeraporn@bitsthaiand.com Justify

4 |Nanthaporn Obromkit nanthaporn@bitsthailand.com E Flach Fil ]

5 |Srisudawarn Srilomwaong srisudawarn@bitsthailand.com

6 |Siriporn Suthida siiporn@bitsthailand.com
7 |Pradit Moongthamdee pradit@bitsthailand.com
8 |Preeyada Thevankul preeyvada@bitsthailand.com
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Quick Analysis

Address Amphur Changwat Position Salary
13/135 Toong Srikarn Donmueng  |Bangkok Engineer 22 500.00
11/13-15 Ramkamhaeng Road Bangkapi Bangkok Frogrammer 12.300.00
135 Changwattana Road Pakkret Monthaburi Secretary 19.500.00
13/17 Koomthong Villa Mueng rangsit Secretary 10.700.00
12-13 Silom Road Silom Bangkok Saleman 14 500.00
144-146 Nanglinjee Road Yannawa Bangkok secretary 21,500.00
122-125 Theparak Road Mueng Samutprakarn |Programmer 9 85000
11-13 Rangsit Road Rangsit Pathumthani  |Teacher 15 760.00
147 Chonlapathan Mueng Monthaburi secretary 32 500.00
12 Bangrak Road Bangrak Bangkok Saleman 21.250.00
25 Changwattana Pakkret Monthaburi Engineer 27 400.00
35-38 Ramkamhaeng Road Bangkapi Bangkok Saleman 12.500.00
12 Laksi Road Bangkaen Samutprakarn |Engineer 11.000.00
110 Bangna road Bangna Bangkok Programmer 10.200.00
120 Rinrada Muanchan Road Bangkapi Monthaburi Saleman 29,500.00 |
12 Asoke Road Klongtoey Bangkok Programmer 9.500.00 || =
100 Theparak Mueng Samutprakarn  |Engineer 12.400.00
56 Bangna Road Bangna Bangkok F— E ) ) ) _
35 Changwattana Pakkret Nonthaburi FORMATTING CHARTS TOTALS TAELES SPARKLIMES
15 Bangrak Bangrak Bangkok
32 Bangkoknoi 23 Bangkoknoi |Bangkok [:J = LIE|I L’T‘ L !
12/15 Poo Jai Samingplai Prapadaebg |[Samutprakarn )
12/15 Petchaburi Payathai Bangkok Data Bars Eu:uhl:ur Icon Set G_Fiater Top10% FICIEEIrt
45-47 Changwattana Pakkret Monthaburi e o e
j% T005 — Tuehg Eam':'ltplrakam Conditional Formatting uses rules to highlight interesting data.
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c D E 1 : I 350.00
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2 98.92] 88.12] 8634 | ; 2500
3 |CDE 212.74 218.70 202.18 198.56 ‘I 20000
4 |FFA 75.74] 7368 69.86] 6034 || S
5 |GEA 91.78 95.44 98.10 99.46 |
6 [HTW 324.48] 309.14] 313.10] 287.82] 3| s e I
7| 50.00 l I
8 | fil]
9 | Sparkiine—Column Jan Feb Mar Apr l g —— s e i = T
10 ,ABC 103.98 98.92 88.12 86.34 5 & clustered column chart is used to compare values across a few categories.
TE iCDF 212 .74 218.70 202.18 198.56 jl ". Use it when the order of categaries is not impartant,
12 [FFA 75.74]  73.68] 69.86] 6034 | = o e e s e e e
13 |GEA 01.78 95.44 98.10 99.46 |
14 [HTW 324.48] 309.14] 313.10 287.82 .
15 |
16 |
17  Sparkine—Win /Loss|  Jan Feb Mar Apr l
18 ABC 103.98 98.92 88.12 86.34
19 |CDF 212.74] 218.70] 202.18 198.56 il
20 |FFA 75.74 73.68 69.86 60.34 I
21 |GEA 01.78 95.44 98.10 99.46 |
22 HTW 324.48] 309.14] 313.10 287.82 2
23 | [ QK i ’ Cancel
24 v i
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Tables Apps Charts Iz Reports Sparklines Filters Links
A B C D - Insert a Power View Report G H

! Make better business decisions and
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6 | Employee ID Name Surname Address Amphur Changwat

7 Bit5 001 Saowaluck Roongtavanruengsri 13/135 Toong SriKarn Donmueng  |Bangkok

8 BitS 002 Veerasuda Wongtonglang 11/13-15 Ramkamhaeng Road  |Bangkapi Bangkok

g BitS 003 Nanthaporn  |Obromkit 135 Changwattana Road Pakkret Nonthaburi

10 BitS 004 Srisudawarn  |Srilomwong 13/17 Koomthang Villa Mueng Pathumthani

1 Bit5 005 Siriporn Suthida 12-13 Silom Road Silom Bangkok

12 Bit5 006 Pradit Moongthamdee 144-146 Nanglinjee Road Yannawa Bangkok

13 BitS 007 Preeyada Thevankul 122-125 Theparak Road Mueng Samutprakarn

14 BitS 008 Arada Vaipong 11-13 Rangsit Road Rangsit Pathumthani

15 BitS 009 Duangjai Singhaklangpol 147 Chonlapathan Mueng Nonthaburi

16 Bit5 010 Boonchai Lerttivakorn 12 Bangrak Road Bangrak Bangkok

17 BitS 011 Panya Veerachoke 25 Changwattana Pakkret Nonthaburi

18 BitS 012 Suppalaporn  |Dechartkul 35-38 Ramkamhaeng Road Bangkapi Bangkok

19 BitS 013 Siriwarn Teeravong 12 Laksi Road Bangkaen  |Samutprakarn

20 Bit5 014 Papis Boosabong 110 Bangna road Bangna Bangkok

21 BitS 015 Chidchanok  |Namthorn 120 Rinrada Nuanchan Road Bangkapi Nonthaburi

22
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® Entire Column 4N5nNN9 Column
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® Click (a9 nNUBEUHINABDINTT

1 | ]

a ﬂi tg \ =00 A
¢ ﬂﬁﬂﬂﬁ"lll!‘l’iﬁﬂllell?)ﬁﬂu = 13UV Home

Insert

A ) .
® 1I@ANIIEUNITINADINIG

® !lﬂﬁﬂuiﬁﬁﬂ 1}: Insert Sheet Rows

°® !!ﬂﬁﬂﬂ@ﬁuﬁ UL Insert Sheet Columns

() !!ﬂﬁﬂ%ﬂ Q_ Insert Sheet
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. = | o | 14'91
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* naijy Del/ Delete Tiniluiing
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® Click manmzmmmmmsau
o ﬂaanu ¢ 0 3ULDY Home

¢ mﬂﬂimmﬁ‘nﬂmm’i
¢ auﬁ:’aﬁm (Clear All)
* aunINz3UNVY (Clear Formats)
® aUIRWIZUDYA (Clear Contents)
® auﬁmqmq (Clear Comments)
* aun5anle (Clear Hyperlinks)

Clear All

Clear Formats

Llear Contents

Clear Comments

Clear Hyperlinks
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. = | o | 14'91
® Click (a9 nNUBEUHINABDINTT

A ) ) I:Ell-_x Y
° AannanMvagNveIyn = 13UU8U Home

* HAAITIUNIIAS

-

Delete Cells...

Delete Sheet Rows

Delete Sheet Columns

] Xz % B

Delete Sheet
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o lai’)ﬂ E?f Delete Cells.,

® Shift Cells Left
ﬂfl Cell ‘Vl!ﬁ@ﬂll'l!!‘ﬂi!‘l’]‘ﬂ'lﬂﬂ1ﬂ"ﬁ1ﬂ

® Shift Cells Up
ﬂ\‘l Cell maeﬂmamuﬂmamuuu

® Entire Row ’mma Row
® Entire Column au4 Column
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o d
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Delete
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=X Delete Sheet Rows

% Delete Sheet Columns

E Delete Sheet
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UNNITUASIUIN

VY

Click Nijusiuriudan (Save)

A \ Y a ¢
130 nAYN Ctrl+S / F12 uunil i

A = A
1130 Click N File , Save 1199 Save As

| Y I~

® Save In (A9NUKAUNVIIH
. 3.’1 d' Y v

® File Name Q9% 8 1HAUH

Click Save

T LBl « Users »

Organize ~ Mew folder

% This PC 2 Mame

pm Desktop

Save As

ChotirosC » Documents

./ Custom Office Templates

£l Documents My Data Sources
& Downloads
o Music
= Pictures
& Videos
&, wing (C)
—a data (D:)
% DVD RW Drive |

v &

Search Document s

Date modified

1/6/2559 18:39
13/6/2559 15:24

Fad
=~ @
Type
File folder
File folder

el R G
File name: | 041

Save as type: | Bxcel Workbook

Authors:  ChotiresC

[[] Save Thumbnail

“ Hide Folders
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e nsaindesmstuiinlailusdsuvou l¥aeni
Save as types azdisUnuuilszianlna

Save As Ex
cel Workbook
Organize »  New folder H=r @ Excel Macre-Enabled Werkbook

8 This PC A Name : Date modified Type Excel B'm!ry Workbook
: Eem“ . |\ Custom Office Templates 1/6/2559 18:39 File folder Excel 97-2003 Workbook
| Documents e
& Downlosds My Data Sources 13/6/2359 15:24 File folder mL Data
i Music Single File Web Page
& Pictures Web Page
B Videos
&, wing(C) Excel Template
o data (D) Excel Macro-Enabled Template
© DVDRW Diive [Nl > Excel 97-2003 Template

3 | b

- " Text (Tab delimited)
| Save as type: | Excel Workbaok ] Unicode Text
XML Spreadsheet 2003
Microsoft Excel 5.0/93 Workbook
[seve Thambret €SV (Comma delimited)
. Hide Folders Tools ~ Cancel Formatted Text (Space delimited)
Text (Macintash)
Text (M5-DOS)
C5V (Macintosh)
CSV (M5-DOS)
DIF (Data Interchange Format)
SYLK (Symbelic Link)
Excel Add-In
Excel 97-2003 Add-In
PDF
%P5 Document
Strict Open XML Spreadsheet
OpenDocument Spreadsheet

Authers: ChatirosC Tags: Addatag
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® Click N11]% Open 9INTIUVDI Quick Access
Toolbar

A A
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* 130 NALlN Ctrl+O Nuiunnmw
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X N3lad Comment 13 Excel

= N .
® Click 1 Ribbon U949 Review
® Click AMHHINAD9N5 g Comment

® Click ‘ﬁ‘l!ﬁJ New Comment (ﬂﬂﬂu Shift+F2)

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ADD-INS

ABC I = L - 7 Show/Hide Comment ] ¢ Protect and Share Workbook
v ia B G |5 B i3 2

) 5 Show All Comments E3 Allow Users to Edit Ranges
Spelling Research Thesaurus Translate New [Delete Previous Next Protect Protect Share

Next e
Comment & Show Ink Sheet Workbook Workbook (% Track Changes -

Proofing Language Comments Changes
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X 1581 Comment 134 Excel

® Click ﬂ1!!1’iﬂx‘]°¥ﬂﬁ Commentul ﬁ fladn1sal

® Click ﬁﬂu Delete

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ADD-INS

ABC <« = 4 Show/Hide Comment ] ie; Protect and Share Workbook
ia B G & Rl 57 573

57 Show All Comments EF Allow Users to Edit Ranges
Spelllng Research Thesaurus Translate New | Delete JPrevious Next Protect Protect Share

D Show Ink Sheet Workbook Workbook [# Track Changes ~

Proofing Language Comments Changes
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° MHUAGAST (Formula)
Y Y ¢ a ¢
Inglydyanbamiendinaans UIn au gos ¥
A
1Y =3*2 1130 =A1-A2

* mslygasan5a31 (Function)
15U =sum(A1:A5)
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1. () 3qa
2. A gnNag
3. * A, / 113, Mod H1310URWIZIAY

4. + UIN, -all
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“MAX —— (Cell 3UAU:Cell gAY )
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=COUNT
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A o T ﬂi Y v d
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°n

pRENMHASNHAL 1y 2 Autosum [y

W
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f
A a d o Q.'J
PRRIENIRIGE
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= COUNTA(%24923U0%a)
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COUNTBLANK Wantunl¥lumstivesaaning
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= COUNTIF(¥39903903a,1901 1v)
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Y ¢ Y
tuandaingunl

IMNY (Equals)

Tamii (Does not equals)

1NN (Is greater than)
HINNINVIIDNINY (Is greater than or equal to)
181N 31 (Is Less than)

| w
UBEININHIDININU (Is Less than or equal to)




N1591999%a

® Relative Reference
A1*B1

® Absolute Reference (F4)
$AS1

® Mixed
AS$1*B2
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. S o T 14'91 " 9
® Click ta9nUHUS NANNINNIANYDNA

P | o Q:J .
° 1@anM1dal¢ Ribbon Home

Arial 12 A A T == - =€ Wrap Text General M
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Font M Alignment r Number M

® 130 Click Y21 9215104 Contextual Menu

aid 12 <A A § % 0 B
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MIAUNDVIBa Format Cell

Number:A2(a¥/Date/Time/anaiiu

Alignment: AR K1

Border: 3@ UNIDUMITI

Font: 90UUUDNYS

Format Cells

o X
Murmber |.ﬁ.lignment I Font | Border | Patterns FPru:utectiu:urQ\ Patterns:ladnu
Category; ample
\\
|General 4| ’_5 \
. Y .
Currency R m - Protection:1/aanuiasa
Accounting
Date
Time [ Use 1000 Separator ()
Percentage Megative numbers;
Fraction =ed '
Scientific
Text 1234.10
Special -1234.10
Cuskan ;I -1234.10 ;I

Mumber is used for general display of numbers, Currency and Accounting
offer specialized formatking For monetary walue,

O, I Cancel
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Blue]#/##0.00;[Red] (-#/##0)

Blue]#/##0.00;[Red] (-#/##0);|Green]’zero”
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v A 0
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7= U olb d =74 154 12
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U= 1954 wa&s y =1 195 2016

B =1 154 2559
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MIMUUAYAVIYAAIHID AutoFill

® Click N[ 4N File
® Click Options
® Click N1 Advanced / General

¢ ﬁ1ﬁuﬂﬁ1ﬁﬂi‘iﬁﬂ Create lists for use in sorts and
fill sequences: ﬂﬂﬂu Edit Custom Lists...
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MIMUUAYAVIYAAIHID AutoFill

Customize Ribbon
Quick Access Toolbar

Add-Ins

Scale content for A4 or 85 x11" paper sizes

At startup, open all files in:

Web Options...

Enable multi-threaded processing

Create lists for use in sorts and fill sequences: | Edit Custom Lists...

Excel Opti A=

cel Uptions -

General General i
Formulas [ Provide feedback with sound

Proofing [T] Ignore other applications that use Dynamic Data Exchange (DDE)

Save Ask to update autornatic links

[T Show add-in user interface errors
Language
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) '¢ MSMUUAYAVIYAAIHID AutoFill

°* MUUAYAVIANNAINADINS (List entries)
UINAAL 1 518013

° 1@391a3 Click Ny Add

. 2
Custom Lists :
Custom Lists
Custom lists List enti
MEW LIST Red Add
Mon, Tue, Wed, Thu, Fri, 5at, 5 Elu
Monday, Tuesday, Wednesday, Gre
Jan, Feb, Mar, Apr, May, Jun, v Elack o
January, February, March, Apri Whit
a, @, W, Wwe, A, &, 8.
JuNS, AR, WE, WANALE, AAS,
WA, AM,, LA, LE, WA, 3L,
TIAY, AMATWUS, Tiw L

Press Enter to separate list entries.
Import list from cells:

i Import
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X

ASINN WorkSheet

® Click Mouse ﬁﬂu New sheet

Sheetl

Sheet?

Sheet3

Sheetd Sheets
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X 198U WorkSheet

. ' A A
® Click Mouse 1/3v21381@0n Delete

- [ Insert...

16

17| % Delete

18 Eename

2| Move or Copy...
i_} ' {';ﬂ View Code

22 . I:‘ Protect Sheet...
23 Tab Color 3
2 ' Hide

25 |

26 |

s : Select All Shests

| Sheeti | Sheet? | Sheet3 | Sheetd | Sheett . ..,
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* Double Click i Sheet Tida3n511ae1to
a\ tﬂ Y
°* NUNTIMNABINS

* N1l Enter



N195818 WorkSheet

* nA Mouse A9 WorkSheet NA1090 15618

W o Y 559}
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N15ANa0N WorkSheet

° NA Mouse ANINIDNNUNINALN Ctrl N
WorkSheet 1124M13AAABN

W o Y 559}
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o) T A > % T A w
ﬂ1ﬁﬂﬂﬂ1!§3~lﬂﬂ1‘l"i3~llﬂﬂ’3ﬂﬂ Font

Excel Options (B [

General .
EEO. General options for working with Excel.

° d' ! < °
® Click Nijy 4y File 00

Save Show Mini Toolbar on selection &
Show Quick Analysis options on selection

Enable Live Preview

Language
Advanced

Y
’ [ [ ScreenTip style: | Show feature descriptions in ScreenTips El
ick Ny Options |
T e e e

Quick Access Toolbar
Add-Ins Use this as the defsult font:  Body Font E

Trust Center Font size: 11~
Default yiew for new sheets: | Normal View [=]

. I
® Click 1 General e

Personalize your copy of Microsoft Office

User name: Mam

[] Always use these values regardless of sign in to Office.
Office Background: |Clouds El

Office Theme: White El

Start up options

| ] Choose the extensions you want Excel to open by default: Default Programs,

Tell me if Microsoft Excel isn't the default progam for viewing and editing spreadsheets,

‘ 3 ' ! = Show the Start screen when this application starts
DIHHUAATIN NN ‘

When creating new workbooks
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o) T =; > % 1 A w
X ﬂTI"iuﬂﬂH‘JllﬂuﬂlT‘ill!ﬂﬂ’Jﬂ‘U Font

When creating new workbooks

Lze this font: Body Font W
Font size: 11 W

Default view for new sheets: | Mormal View b

Include this many sheets: 3 ¥
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® 1 Use this font
aen3linuvYeIAIDNHIMNADINS

® Font Size

MAHAVHIAVOINIONYS
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=

LA v Ny &
Click AN INVINVINANADINTIANYO

Click 411U FORMULAS / Defined Names

. ‘:' ew Name | 7 |ﬂ1
Click N Define Name —
v Y Mame:
v A
¢ Name INE IR acope: Workbook IEI

T Y v Comment:

® Scope MHUAFONAIIY
faamslHIF lanunlating

|| Beferstol | _ghaet115053:5H515

-

-

2.7

]| Cancel |

Click OK | | ok
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miumﬂl“ﬂ@‘r‘ii@‘mﬂﬂl@yaﬂﬂ\‘l%@

Name Manager

Aa A 4'!91
¢ ﬂﬂﬂ!ﬂﬂﬂﬁ1ﬂﬂ1§ﬂﬂ@ﬂﬂ1ﬁ!lmﬁu

Refers to:
K| ¥ =Sheet1lsas1:6E51

Y Y A A Ay
WnAeINsay 1vaansemsreNne a3
123nA1JN Delete




N19 Format as Table

d Y
® Click 129n%33U03U03aNABINsANUAI) A8 THND3
128NHIVOIUDYANTIING Merge Cell

® Click N1 Format as Table taan3iuunnia

) %
AOIN1T

® Click OK

5[ (00|~ | o [ |4 [ [ | 1=

A

Salary Report

Type

'Office Salary
Rental
\Water

B

Jan
100
364
200

C

Feb b
1235
450

Format As Table @'ﬁ

1 | Where is the data for your table?

500]

D E F G

=sa52:5CE5)
My table has headers

[ OK, ][ Cancel ]




NMsanian Format as Table

:i % a\
® Click Mouse ﬂ1ﬂi‘l«!ﬂ1ﬁ1ﬁﬂﬂ@x‘iﬂ1§ﬂﬂ!ﬁﬂ
® Click 91U Design Y89 TABLE TOOLS 11 Tools

=~ <
* 1@antu Convert to Range

% Convert to Range

Tools
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) '¢ NMISANUAIUDNADIN Styles

=
® Click (adnUBYANABINIIAI14 Style

) A =%
® Click taon Cell Style NA9IN1T

.o = = = ZAutDSum - A
Jx 5 ==E o B ® B x5
j B ’ A H H [ Fill- zY H
M. A. === & 3= Merge&’.Center - 2,05 0 €5 00 Conditional Format as = Cell Insert Delete Format Sort & Find &
- " " Formatting~ Table~ Styles~ - - - £ Clear~ Filter = Select -
] Alignment ] Nun  Custom
£ | 300000 Unf_wuiniinz
Good, Bad and Neutral
B C D
Normal Bad Good Neutral
Data and Model

m Explanatory... Hyperlink Input Linked Cel
Note Warning Text

Titles and Headings

Headin... Heading2 Heading3 Heading4 |Itl€ Total
Themed Cell Styles

20% - Acc... 20% - Acc... 20% - Acc... 20% - Acc... 20% - Acc... 20% - Acc...

40% - Acc... 40% - Acc... 40% - Acc... 40% - Acc... 40% - Acc... 40% - Acc...

[hccontt——Jhecerto——JAccens P ccencs | hcceris —Jccone

Number Format Accent3

Comma Comma [0] Currency Currency [0]  Percent

[E Mew Cell Style...
Merge Styles...
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X WINFUNM AU

=VLOOKUP(lookup_value,table array,col index _num,range_lookup)

=VLOOKUP(M#Aa4m3lHaun1, ms1enivoyanaains
v v c.’:i v Y T Y :id Y
AU, KRR ANUNABIMI I HaImnal NNYaYans3

v
¥ U

NV lookup_value, MATINTNADINTHIAMNATINY)
* ANTING
* TRUE a1} azdandumiiasafunsoahinumiinsata
9399 azmmInailszana

¢ FALSE‘B“’@’Qﬂﬂ‘lJﬂ'l‘Ylﬂix‘iﬂi!“l’ii@ﬂﬂ%‘l"l‘l]ﬂ'ﬂlﬂﬁ\‘iﬂu%ﬁﬂ“’l
ATAIN #N/A WumanuRanain
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=HLOOKUP(lookup_value,table_array,row_index_num,range_lookup)

= HLOOKUP(MNA2IN31HAUTI, M1319NNvaan
ABINIAUNI, HINENAVLDINABIN I IHaInINAY Nl
DY AN 39N lookup_value, AMATINZNABINITHIA)
* MATINY | |
* TRUE az13 aza@enaumiinsanunso lanuan
ﬂﬁ\?ﬂﬂ‘ﬂﬁﬂ‘] ‘i]uﬁ1ﬂ1iﬂﬂﬂﬁu3~nﬂ!

¢ FALSE"ﬂu%Nﬂﬂ‘UﬂW]ﬂix‘lﬂu‘i"iﬁ@ﬂﬂNW‘Uﬂ"I‘Vlﬂix‘lﬂu
fﬂ’ix‘l"ﬁ]%ﬁﬁﬂ"l #N/A umanuranaia



Error Message
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#NAME?

#REF!
#DIV/Q!
#N/A
#VALUE!
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N1521924

N1511sA28 0

Not Available

ANUATUAN LN LA

N1521924 ﬁhmmmalﬂgn SN

94
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' § ﬁanwmmnmummwnm

e TODAY Wantuliinaadriuniloaiiu

Q

=TODAY()



' § ﬁanwmmnmummwnm

¢ v Y
* Now Wandulvinaasdunuazaifagiiv

=NOW()
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e TODAY Wantuliinaadriuniloaiiu

Q

=TODAY()
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=NOW()
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